
Bus
V

sine
Pol

        

Villag

ess 
licies

           pla

ge o

Evo
s an

Updated:

     ielinf

 
 

of Pla

olut
d Pr

 
 January 19,

 
 
 

dDEV

ainfi

tion
roce

, 2012 

VELO

eld 

n Ce
dure

PMEN

ent
es 

 
NT

 

er

 



Business Evolution Center Policies and Procedures 
 

 Page 1 
 

 
 
 
 
 

Table of Contents 
 
 

 Introduction ...................................................................................  2 
 
 Eligibility Criteria ..........................................................................  3 
 
 Business Selection Process .......................................................  5 
 
 Sample License Agreement .....................................................  8 
 
 Services ............................................................................................  13 
  



Business Evolution Center Policies and Procedures 
 

 Page 2 
 

 

  INTRODUCTION   
 
The Village of Plainfield has established the Business Evolution Center at Plainfield Village Hall 
to support start-up and emerging businesses within the Plainfield community. This handbook 
outlines the criteria for businesses to participate in the Business Evolution Center and the 
policies and procedures for business partners. 
 
By creating the Business Evolution Center, the Village of Plainfield is promoting the following 
goals: 
 

 Attract new businesses to the Village of Plainfield 
 Create new job opportunities for Plainfield residents 
 Support new and emerging businesses through the tenuous start-up phase to the point 

that the businesses become self-sufficient and successful 
 Create a competitive advantage for the Village of Plainfield in recruiting new businesses 
 Utilize the Village’s investment in infrastructure to benefit the Plainfield community 

 
Businesses interested in becoming a Business Evolution Center partner/participant are invited 
to contact the Village of Plainfield to discuss the eligibility criteria and obtain an application. 
Inquires may be directed to: 
 
 Michael S. Garrigan, AICP, CNU-A 
 Village Planner 
 Village of Plainfield 
 24401 W. Lockport St. 
 Plainfield, IL 60544 
 (815) 439-2824 
 mgarrigan@goplainfield.com  
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  ELIGIBILITY CRITERIA   
 
The Business Evolution Center is intended to provide support for new and emerging 
businesses that are not suitable or cannot be accommodated as a home-based business but 
are not established to the point of being viable without the support of the Business Evolution 
Center. A decision on whether to accept a business into the Business Evolution Center will be 
made following formal application as described in the following section. Prospective 
businesses should meet the following criteria. Businesses should … 
 
Acceptance Policies 

 be a new or start-up business (generally less than two years old); 
 

 be suitable for a professional office environment; 
 

 have the potential for employment growth and other economic benefits to the Plainfield 
community; 

 
 intend to locate within the Plainfield community upon graduating from the Business 

Evolution Center; 
 

 have a business plan demonstrating a clear path to independence; 
 

 have demonstrated resources to meet the financial obligations of participating in the 
Business Evolution Center; 

 
 be engaged only in permitted and legal business operation and business practices; 

 
 have all required local, state and federal permits and licenses, as may be applicable; and 

 
 be willing to cooperate with other partners in the Business Evolution Center, recognizing 

the unique nature of the business incubator and the shared resources associated with the 
space. 

 
Graduation Policies 

 Businesses may remain in their space per the terms of their license agreement with the 
Village of Plainfield.  
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 The maximum term of the license is 18 months. Occupancy may continue after 18 months 
with approval of the Village if the business is demonstrating significant progress in 
achieving independence and Village staff believes that the additional time is warranted.  
 

 Businesses are encouraged to graduate from the Business Evolution Center at the point 
when the business can be sustained at an independent location.  

 
 Businesses agree to meet quarterly with Village staff to review their progress toward 

reaching the goal of graduating from the Business Evolution Center. 
  



Business Evolution Center Policies and Procedures 
 

 Page 5 
 

 

  BUSINESS SELECTION PROCESS 
 
Prospective businesses should contact Village staff to discuss their potential eligibility prior to 
completing an application. Once a business is identified as a possible match for the Business 
Evolution Center, the business should complete and submit an application. The application 
will be reviewed by Village staff and forwarded to the Village’s Advisory Task Force on 
Economic Development for input. The Village Administrator is authorized to enter into a 
license agreement to host a business in the Business Evolution Center pursuant to the 
eligibility criteria, application process, and terms of the license agreement provided herein.  
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  APPLICATION FORM 
  



 
 

Application for Participation 
 

1. Business Name  __________________________________________ 
 

2. Current Address  __________________________________________ 
 

__________________________________________ 
 

3. Contact Name  __________________________________________ 
  
Title   __________________________________________ 
 

5.   Phone Number __________________________________________ 
 

6. Brief Description of Business: 
 

______________________________________________________________________________ 
    

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

7. Date Established ____________________________________________ 
 

8. Number of Employees ________________________________________ 
 

9.  Business Plan attached ( Yes / No ). If no, please provide a brief description of your strategy 
for successful graduation from the Business Evolution Center.  
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 

______________________________________________________________________________ 
 
Signature: _____________________________    Date: _____________________ 
 
Submit Applications to: Michael S. Garrigan, AICP, CNU-A 
     Village Planner 
     Village of Plainfield 
     24401 W. Lockport St. 
     Plainfield, IL 60544 
     (815) 439-2824 
     (815) 436-9785 (fax) 
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  SAMPLE LICENSE AGREEMENT 
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  SERVICES 
 
In addition to the physical spaces associated with the business’s license, participants in the 
Business Evolution Center may utilize the following services: 
 

 A standard telephone line is provided with each cubicle. 
 

 An internet connection is provided with each cubicle. 
 

 No additional costs will be incurred by the businesses for electricity or trash collection. 
 

 Businesses may utilize a shared photocopier within the Business Evolution Center. 
 

 Businesses may utilize a shared conference room within the Business Evolution Center on 
a “first come, first served” basis for reserving the conference room. Conference room 
scheduling is the responsibility of the Business Evolution Center occupants to manage 
and coordinate.  

 
 Business Evolution Center employees are permitted to use the Village Hall employee 

break room on the second floor.  
 

 For an additional fee, participants in the Business Evolution Center will be permitted to 
rent additional conference room or meeting room space in Village Hall outside of the 
Business Evolution Center, such as the Community Room, provided such rental is 
consistent with the Community Room rental policies as may be modified from time to 
time.  

 

 




